Presentation and communication Skills

The aim of this one day module is to teach participants the skills and knowledge in getting their message across in spoken communications and presentations. This module gives participants advice on delivering speeches, presenting proposals, reports and recommendations, speaking skills and voice coaching.

The learner will be introduced to the use of:

· Planning your presentation 
• 
Vary you’re the style and content of your communications 
•
Use different styles for different situations 
· Design your presentation 

· Persuade, influence and negotiate
· Importance of body language, right voice tone and choice of language
· Know your  audience 
Programme Trainer: T.B.C.
Duration: 1 day – registration 9.00 am training commences promptly at 9.30 am and finishes not later than 5.30 pm.  Lunch is included in the programme fee.    

Venue: T.B.C.

Date: T.B.C.

BOOK NOW:  Contact Margaret O’Shea Training Manager or Yvonne Sliney Training Executive at SIMI, Tel: 01-6761690 or Email:  training@simi.ie
