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Loading/updating your vehicle details  
 
 
Once you have logged on to the NFD you will be directed to the homepage, the user 
can update their fleet by clicking on the “My Fleet” option on the homepage. This will 
direct the user to the following screen. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
At this point it is important to have all your vehicle registration numbers logged in the 
first column of a CSV File.  To do this you should start with a standard spread sheet, 
as soon in the screen shot below. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
The file should then be saved, by selecting “Save As” to a system location but 
changing the file extension to CSV (selected using the “Save as type” option), as 
shown below 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
By selecting the “Browse” you can then look for and select the CSV file containing 
the registration numbers, as shown below 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
The file selected will then appear in the grey box.  If happy with the selected file, you 
should click the “Upload Attachment” button.  The vehicle registration list will then 
appear. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
Removing a vehicle can be done by clicking on the corresponding “Remove” button 
in the current registration list. This will prompt the user to confirm they wish to 
remove a registration from their fleet as illustrated in the following screen. 
 
It is also possible to remove all by clicking on the “Remove All” button. 
Once a week, you can then Remove All and upload the newly prepared .csv file with 
all your used stock and the loan/courtesy and demonstrator cars. 
 
This will ensure only current stock and your current fleet will be on the database. 
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